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SUBJECT: JAIL REGULATIONS 

PURPOSE 

1 - This General Order describes Department operational policy and procedures for 
the Berkeley City Jail. 

POLICY 

2 - Employees shall follow Jail operations procedures outlined in this Order and 
other Department Manual(s). 

3 - In emergencies or special circumstances, the Chief of Police or Professional 
Standards Division Captain may authorize the temporary suspension of non-
statutory regulations, or impose additional procedures, as emergency or special 
conditions may require. 

4 - Jail staff shall be responsible for the receipt, booking, care and custody of 
prisoners and the enforcement of rules and regulations associated with the 
operation of the Jail. 

5 - Unless otherwise required by direction of a command officer or emergency 
situation, all employees shall follow the reasonable requests and directions of the 
Jail staff. 

DEFINITIONS 

6 - Jail/Jail Facility:  The jail proper, pedestrian sally ports, vehicle sally port, and 
public prisoner visiting rooms associated with the Berkeley City Jail. 

7 - Jail Supervisor:  A supervising Community Services Officer assigned to the Jail 
facility. 

8 - Jailer:  A Community Service Officer or Jail Supervisor assigned to custody 
management responsibilities within the Jail. 

GENERAL PROCEDURES 

Chain of Command 

9 - The Jail is administered by the following chain of command (in descending 
order):  Chief of Police, Professional Standards Division Captain, Professional 
Standards Bureau Lieutenant, Jail Operations Sergeant, and Jail Supervisor/ 
supervisor designee. 
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(a) Should provision of medical care be necessarily delayed, jail staff should 
coordinate such medical care at the soonest practical opportunity. 

137 - Jail personnel on-duty at the time of an emergency situation that requires an 
evacuation shall remain at their assigned post until authorized to go off-duty by 
their Chain of Command. 

PRISONER RELEASE/TRANSFER 

General 

138 - No person shall be released from custody in an intoxicated condition. 

(a) To be eligible for release from custody, a prisoner must be sober to the 
extent he/she can care for him-/herself in public (ref. PC §647(f)). 

(1) This protocol does not preclude release of an intoxicated adult 
upon Notice To Appear into the custody of a sober and responsible 
adult, provided that adult will assume responsibility for the 
intoxicated adult. 

(2) This protocol does not preclude release of an intoxicated juvenile 
into the custody of his/her sober and responsible adult parent or 
guardian, provided that adult will assume responsibility for the 
intoxicated juvenile. 

(3) Release of an intoxicated detainee pursuant to PC §849(b) who will 
not be subject to criminal prosecution shall be accomplished in 
accordance with General Order I-15. 

(b) Neither the passage of any set period of time, nor posting of or ability to 
post bail, shall be factors considered in regard to evaluation of a prisoner’s 
sobriety. 

139- Jail staff should not knowingly release a prisoner with an active detainer (i.e., 
warrant), with the exception of civil immigration detainers.  Per City Council 
direction, Jail staff shall not comply with any civil immigration detainer 
requests from the Immigration and Customs Enforcement Agency (ICE) or 
its agents.  

In regards to all other active detainers Jail staff shall: 

(a) Prior to a prisoner’s release, ensure available automated warrant systems 
are checked for active detainers and parole status. 
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(b) Should extraordinary circumstance require the release of a prisoner with 
an active detainer, release shall be with the approval of the on-duty Jail 
supervisor. 

140 - Prior to the transfer or release of a prisoner, Jail staff shall accomplish the 
following procedures: 
(a) Examine the prisoner’s identification wristband for any tampering. 

(b) Verify the information on the identification wristband corresponds with the 
information on record for the subject to be released. 

(c) Ensure all booking procedures (e.g., CORPUS booking, fingerprinting, and 
mug photos) have been completed. 

(d) Ensure all detainers have been researched and received: 

(1) Jail staff shall ensure automated computer systems have been 
checked for any outstanding arrest warrant detainers (e.g., CLETS, 
AWS, NCIC, etc.) issued for the prisoner, and if discovered, each 
shall be verified according to established protocol. 

(i) Jail staff shall properly update automated computer systems 
and Jail booking documents (i.e., CAR), with copies of 
booking documents routed according to established protocol. 

(2) Jailers shall ensure available record systems have been checked to 
determine the prisoner’s parole status, and if determined to be 
active to parole, shall contact the California Department of 
Corrections and Rehabilitation (CDCR) to request a “parole hold” 
detainer. 

(i) If the prisoner has been charged with a felony offense, a 
“parole hold” shall be requested. 

(ii) Should it become necessary to transfer a prisoner to court or 
otherwise release a prisoner from custody prior to receipt of 
a parole detainer, Jail staff shall so advise CDCR prior to the 
prisoner’s transfer or release. 

(e) Obtain the prisoner’s copy of the Property Receipt and compare it with the 
original. 

(f) Prior to release from custody, ensure the prisoner signs the Property 
Receipt affirming return of his/her personal property. 

141 - When a prisoner is transferred to another custodial facility, the following 
procedure shall be followed: 

Chris Lasch


Chris Lasch
* * * Material omitted * * *


